Retreat Fire Awareness Policy
Preamble
It is a requirement that anyone attending a retreat with the Melbourne Buddhist Centre (MBC) adhere to the
emergency guidelines set out by the venue hosting that retreat.
See Appendix I for the emergency guidelines of the following venues:
● Wesburn Recreation Camp
● Baanya Biami Adventure Camp
In addition to those, the MBC also requires that participants follow the following guidelines.

Fire Safety
● Candles and incense are not permitted to be lit in any rooms or retreat areas other than the shrine
room. The last person in the shrine room is responsible for extinguishing all candles and incense, as
well as switching off any electrical appliances.
● No smoking is permitted in any indoor area of a retreat.
● Outdoor fires are only to be lit with permission from the venue management. Compliance with area
fire restrictions is also required. Fires are only to be lit in designated fire pits, are not to be left
unattended and must be safely extinguished.
● Become aware of the location of all fire-fighting equipment.
● A participant may volunteer to act as Fire Marshal for the duration of the retreat.

Fire Marshal
The Fire Marshal is a voluntary role, with the following duties:
• The Marshal has an up-to-date list of all retreat attendants.
• The Marshal has an overview of which participants have brought a car to the retreat, and what that
total number of cars is.
• If gathered in the emergency area, the Marshal checks people present against the list.

Fire Evacuation
In the case of a fire requiring evacuation, retreatants must follow the venue’s evacuation plan. This includes:
● Locating the exits and fire assembly area.
● If a fire alarm is sounded, moving directly and safely towards the fire assembly area.
● Reporting to the assembly area and awaiting further instruction.
See Appendix I for more details.

Bush Fire Safety
● Where possible, the venue manager will monitor any fires currently burning in the area, and
communicate relevant information to the retreat leader(s) / organiser(s). In the event that the venue
manager is not able to provide this service, it will be done by the retreat leader(s) / organiser(s) / fire
marshal.
● If a fire is approaching the retreat, obey all evacuation directions from authorities, the venue
management or the retreat leader(s) / organiser(s) / fire marshal.
● A retreat will not go ahead if a relevant Code Red fire warning is issued in advance of the retreat.
● Fire warnings and ratings are to be monitored over the course of the retreat during bush fire season.
If a Code Red fire rating is issued, the retreat is to be evacuated on the day before the Code Red
rating applies.
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